In Nes Ammim village in the Western Galilee lives an international ecumenical Christian community dedicated to dialogue, learning and hospitality in solidarity with the wide spectrum of people in Israel, Jews, Arabs and others.  

Nes Ammim is looking for a Volunteer as Officer of Human Resources 

Your responsibility

Plan and organize recruitment of international, mainly Dutch and German volunteers (ca. 35);

Advise the Management in personnel; and 

Evaluate and support the performance of volunteers.    

You offer 

Experience in organizational structures and people-management; 

Ability to deal with a diversity of people;

Nes Ammim offers

Study-Program , accommodation, meals, and pocket money;

Health insurance and minimum contribution to pension provisions. 

Information

For profile Nes Ammim, job description and other information please visit our general website www.nesammim.org 

Start: 01/07/2012. 

Apply to HRO Matthias Haag (humanresources@nesammim.com) before 31/03/2012. 

Job description Human Resources Officer

Purpose of the job

The Human Resources  Officer  (HRO) develops, advises on and implements policies relating to the effective use of personnel within Nes Ammim.

He or she needs to ensure that Nes Ammim employs the right balance of volunteers/employees in terms of skills and experience, and that training and development opportunities are available to volunteers/employees to enhance their performance in order to achieve Nes Ammim's objectives.

Position in the organization

The Human Resources Officer is responsible to the General Manager. He or she will meet once every 1-2 weeks with the Application-Team (CM, SOC, relevant branch-head) in order to discuss applications to recruit new personnel.

The HR Officer will join the Management Team at least once a month, he or she advises the Management Team on applications for key positions and personnel issues. 

The Human Resources Officer is chairing the International Human Resources Committee ( HRO, one Dutch and one German board member), which is responsible for recruitment in general and for application procedures of key-positions.  

Responsibilities

· Identify staff vacancies; 

· Organize and coordinate the recruitment and selection of new volunteers and employees in close contact and cooperation with the Nes Ammim organizations in Germany and the Netherlands;

· Allocate human resources, ensuring appropriate matches between personnel;

· Provide current and prospective volunteers with information about policies, jobs, working conditions;

· To maintain/establish the organizational culture and work climate in which people have the competency, concern and commitment to serve the aim of Nes Ammim. 

Tasks

· Plan, direct and coordinate personnel through regular contact with managers and leaders;

· Monitor volunteers/employees and work conditions in branches and advise and direct where needed;

· Recruitment;

· Organize intake, review, exit talks with volunteers and employees;

· Correspondence with prospective volunteers;

· Cooperate with NA Germany and the Netherlands concerning personnel (e.g. vacancies, recruitment, policy);

· Administration: personnel reports & overviews, personal files etc.;

· Prepare annual budget and business report of the personnel department;

· Develop, innovate personnel issues where possible and necessary.

Contacts

Internal:

· Community Manager and Management Team;

· Work Coordinator;

· Assistant to Hospitality Manager;

· Volunteers, employees.

External:

· International Boards;

· Prospective volunteers.

Knowledge

· Organizational structures, organizational cultures;

· Judgement of a human nature;

· High level of English written, spoken and reading.

Competences and qualifications

· Proactive and  reactive; 

· Organizing and coordinating;

· Motivating and inspiring people;

· Cooperative;

· Analysing and Advising;

· Accurate;

· Flexible.

Communicative skills

· Listener;

· Integer and sensitive; 

· Intermediate;

· Able to deal with a diversity of people; 

· Both hard and soft;

· Able to give clear messages; 

· Visible in organization;

· Inspiring personality.

Experience

· Management;

· Recruiting and directing personnel;

· Working with volunteers (= benefit);

· Administration.

Other requirements

· Willingness to live in a small village community;

· Willingness to support the Christian identity and the ideology of Nes Ammim.

Period of stay

The Human Resources Officer will stay for a minimum of two years.

